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ANNETTE WOODALL 

INITIAL CLIENT ATTENDANCE RECORD 

Date of appointment:   

 

1. YOUR DETAILS 

 Full Name 

Date of Birth 

Address 

 

 

Confidential 

Correspondence address 

 

 

Telephone numbers: 

 

 

 

 

 

YES/NO 

 Home 

Work 

Mobile 

Fax 

 

 (do we have to telephone before faxing?) YES/NO 

 Occupation 

 

 

 

 

 

2. YOUR SPOUSE/PARTNER’S DETAILS 

 Full Name 

Date of Birth 

Current Address 

 

 

Occupation 

 

 

 

 

 

 

 

 

 

 

3. YOUR MARRIAGE/RELATIONSHIP DETAILS 

 

 

Date of Marriage 

Date of Co-habitation 

Date of Separation 

Date last lived together  
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4. CHILDREN’S DETAILS 

 Full Name Date of Birth Age School fees (Y/N) 

 1. 

 

   

 2. 

 

   

 3. 

 

   

 4. 

 

   

 Any special needs/disabilities? 

(please state) 

 

Who do they live with  MOTHER/FATHER 

 

 

 

 

5. MATRIMONIAL HOME 

 Is the property registered in joint names? 

 

Date of purchase 

 

No of bedrooms 

 

Purchase price 

 

Original amount of mortgage 

 

Current value 

 

Outstanding mortgage 

 

Any other loans/charges (please give details) 

 

Any other person having an interest in the 

property 
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 Amount of monthly repayments. 

 

Endowment of repayment mortgage? 

 

Name/Address of Building Society 

 

Mortgage account number 

 

Endowment policy details 

(including policy number) 

 

Details of any other properties owned 

jointly or joint savings 

 

Details of any other joint assets – shares 

savings 

Other policies 

Inheritance prospects 

 

 

 

 

6. INCOME DETAILS 

 Your annual gross income. 

 

Your net monthly income 

 

Pension  Yes/No 

 

Details of other assets in sole name 

including savings 

 

Liabilities/debts 
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Your partner’s gross income 

 

Your partner’s monthly net income 

 

Any benefits in kind  

 

Pension including frozen pensions 

 

Your partner’s sole assets including 

savings in their sole name 

Liabilities 

 

 

 

 

 

 

7. PREVIOUS COURT PROCEEDINGS 

 Have there been any other previous Court 

proceedings?   

(please give details, of court, case number and 

nature of proceedings) 

 

 

 

 

 

 

 

 

8. OTHER DETAILS 
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